
 

**Must be a current member of the Oklahoma National Guard**

Admin NCO SGT/E5 SPC/E4

2120th EN BN
Broken Arrow, OK 74014

18 February 2021 18 March 2021

Prepares personnel accountability and strength reports. Prepares and processes recommendations for awards 
and decorations. Prepares and monitors request for promotions to include declinations, reconsiderations for 
promotions, and arranges reduction boards. Advises Commander on personnel readiness and strength levels. 
Prepares and processes requests for transfers, reassignments, and discharges. Prepares and monitors line of duty 
determinations, personnel processing, personnel security clearances, retention, military and special pay 
programs, and unit administration. Prepares recommendations for personnel actions to higher headquarters. 
Prepares and maintains officer and enlisted personnel records. Prepares and processes bars to reenlistment and 
suspension of favorable personnel actions. Performs other duties as assigned.
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1. Must meet minimum PULHES Profile, ASVAB, and assignment criteria IAW DA Pam 611-21, for MOS advertised. See 
https://(www.milsuite.mil/book/docs/DOC-159575).  
2. Must not be under current suspension of favorable personnel actions, or have reason to be under current suspension of 
favorable personnel actions. 
3. Must possess a minimum SECRET security clearance.  
4. Must meet all eligibility requirements for entry into the AGR program IAW Table 2-1, AR 135-18.

1.  MOS Qualified for advertised position. 
2.  SGT/E5 or above with professional military education complete for grade.

1. Current AGR Soldiers are not eligible to apply. 
2. Applicant must have potential to become qualified in the MOS within 12 months after reassignment. 
3. Individual may be subsequently assigned to the Recruiting and Retention Battalion with duties as Recruiting and 
Retention NCO any time during AGR Tour.
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